Morris Chapter of the SOCIETY for the EDUCATION of AMERICAN SAILORS

REIMBURSEMENT REQUEST

ALL Requests for reimbursement must be accompanied by receipts

Payable To:  _________________________________________

Amount:   ____________
Street Address:  ______________________________________

Check #:   ____________

City/State/Zip:    ______________________________________

Check Date:   __________
DESCRIPTION of MATERIAL and/or SERVICE (PLEASE PRINT): _________________________________________
______________________________________________________________________________________________
How was MATERIAL or SERVICE USED?  ____________________________________________________________
______________________________________________________________________________________________
Requested By: ________________________________________
Date: _______________

Approved By: _________________________________________
Date: _______________

Choose the Appropriate Category Below and Provide a Dollar Breakdown by Category

PUBLIC EDUCATION

402 Student Handouts 
 _________________
403 Student Books 
 _________________
405 Transparencies 
 _________________
410 Red Cross Fees 
 _________________
430 Instructor Training 
 _________________
435 Instructor Shirt 
 _________________
450 Sailing Asst Trng 
 _________________
490 Misc. Public Ed 
 _________________
MEMBERS EDUCATION

505 CPR/First Aid/AED 
__________________
510 Navigation Class 
__________________
515 Tides & Currents Cl 
__________________
520 Sloop Course 
__________________
525 Spinnaker Class 
__________________
534 Course Cruising Fees __________________
535 Misc. Members Ed 
__________________
540 Racing 

__________________
545 Video Purchases 
__________________
OTHER

550 Ships Store 

__________________
555 Seasoned Members 
__________________
560 New Members 
 _________________
570 Meeting Room 
 _________________
575 Misc. Meeting Exp 
__________________
765 Social  

__________________
775 Commodore’s Fund
 _________________
780 Publicity 

 _________________
785 Miscellaneous
__________________ 
MAINTENANCE

602 Parts & Supplies 
 _________________
603 Contracted Repairs 
 _________________
615 Safety Supplies 
 _________________
625 Work Lunches 
 _________________
650 Slip Fees 

 _________________
690 Insurance  

__________________
695 Boat Regist Fees 
__________________
NATIONAL

701 Nat’l Chapter Fee  
__________________
705 Nat’l Member Fee 
__________________
710 Nat’l Student Fee 
 _________________
SECRETARIAL

715 NJ Incorp Fees 
__________________

719 Secretary’s Advance
 _________________
720 Postage

__________________
725 Telephone  

 _________________

730 Duplicating Minutes
 _________________

TREASURER

737 P.O. Box Fees  
__________________
739 Meet Up Fees  
__________________
740 Bank Fees 

__________________
745 Misc. Treasurer 
 __________________
750 Tax Provision 
 __________________
790 Donations 

 __________________

795 Capital Exp  

___________________
Recorded By:     ___________________
Date:   ______________

